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What Is Required Of Interns

For your information, in order to receive credit for internships, students must:

A. Work at least 60 hours in total at your internship for a minimum of two (2) PS 410 credits.

B. Submit Mid-Term and Final Self-Evaluation forms and Journal.

C. Complete reading and writing assignments for PS 406 (a 2-credit reading course that can be taken with PS 410).

D. A grade of P/NP will be assigned by the Internship Director for PS 410 based on the Mid-Term and Final Evaluation forms, and daily journal.  An A-F grade will be awarded for the reading and writing requirements of PS 406.   All internship requirements for PS 406 and PS 410 must be met before the grade is assigned for the internship.
Time Line Check List

· Prior to registration:

· Meet with Internship Director

· Obtain signatures and turn in Contract forms for PS 406 and PS 410 (Form 4)
· Obtain registration clearance from PS academic advisor Andy Edwards
· Register for PS 406 and PS 410 online
· First week of internship:

· Turn in Intern/Sponsor Agreement (Form 5)
· Start Journal

· Half-way through internship, turn in:

· Mid-term Intern’s Mid-Term Self-Evaluation (Form 6)
· Mid-term Sponsor’s Mid-term Evaluation (Form 7; Sponsor does this)
· Finals week of internship, turn in:

· Journal

· Intern’s Final Self-Evaluation (Form 8)

· Sponsor’s Final Evaluation (Form 9; Sponsor does this)
· Student Evaluation of Internship and Political Science Program (Form 10)

· Final PS 406 assignments (where applicable)
· Internship for more then one quarter:

Students doing an internship that extends beyond one quarter need to register for additional PS 410 credits, but not for additional PS 406 credits.  NOTE: No grades will be given unless all PS 406 and PS 410 assignments are submitted in entirety.
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